












Section D - How to Apply 

Registration for Support. You must be registered with FFF Ltd to become a beneficiary of the project. To do 
this you complete the on line form found on our website www.focusonforestryfirst.co.uk 

FFF Ltd will check eligibility and confirm registration by sending an invoice for the relevant Registration Fee 
(£75+VAT for a self-employed person/ £125+VAT for a Business with Employees/ Woodland Owner or 
Community Woodland Group. 

Undertake Skills Evaluation. Once the Registration Fee has been paid, FFF Ltd will send the beneficiary an 
online Skills Evaluation Form to be completed. 

Develop a Training Agreement. FFF Ltd will evaluate the beneficiaries training needs based on the 
information submitted. We may have some queries which will be emailed to the beneficiary within 7 - 1 O 
working days of receiving the forms. 

The maximum value of training supported by Skills Development is set at approximately £1200.00 per 
Beneficiary. Beneficiaries can only be included in one training agreement. FFF Ltd will use average costs 
per course to assess the value of the Training Agreement. Once a course takes the total value over 
£1200.00 then no further courses will be included in the Training Agreement. 

Once we have collated the information, FFF Ltd will supply the beneficiary with a draft Training Agreement. 
This needs to be carefully checked, the beneficiary has 1 O working days to get back to us with changes 
before we confirm this is active. There is no guarantee of funding for the events listed in your training 
agreement. Funding is only secured when we accept a valid notification i.e., you are booked onto a course. 

Booking Courses. Once the beneficiary has their Training Agreement, they will be able to contact their 
preferred training provider to book their course(s). The beneficiary has to do this, FFF Ltd. will not arrange 
your training. You will only get funding from FFF Ltd for courses detailed on your training agreement. We 
will not fund any other courses. 

FFF Ltd has a list of agreed training providers available who will know what to do next. These can be found 
on the FFF Ltd website. They will notify us of your planned training. We will not accept bookings for courses 
more than 3 months in advance of the date of notification. We need to be notified of your attendance on 
the course at least 28 days in advance of the course. 

You should expect an invoice for your contribution fee of 250/o of the total cost of the course within 5 
working days. This must be paid immediately to secure your funding. If you do not pay before this invoice 
before the start of the training course, then we will not provide the grant and you will have to pay the full 
cost. 

If you do not attend the event, then you will be liable to pay cancellation charges directly to the Training 
Provider. 

After the Training Event. The training provider must send the claim invoice and the supporting evidence to 
FFF Ltd within 6 weeks of the course end date. The supporting evidence must include the attendance 
register, certificate of competence or training, and feedback where an assessment results in a failure. 
Invoices without all the required evidence will be returned until all evidence is submitted. 

All invoices must contain PO number, Business ID & Name, Trainee ID & Name, and the Course Title. 
Invoices received without this information will be returned for correction and not paid. 
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